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MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | PDF = 2. Print Portable Photo e T wEET B
Document Document Document File TR
Format Format
2 PEN DRIVE =t grermor 2GB-64 GB 2GB-10GB 100 GB - 1000 RICEIIFil A
AT . GB
3 PEN DRIVE a8 ®reer READ WRITE DELETE RICET L] D
FIAT IqTd.
4 | Pen Drive T USB Port =T FET o A
FAFE HAT JATal.
5 | Pen Drive ¥ Temporary Primary Secondary T T T4 C
Memory 3Tz.
6 | Undo Option g1 a1 File Window Format Quick Access D
Toolbar &3 3T,
7 Visually communication Chart Object Smartart Data C
information FXUATETET
¥ graphic
foT process diagrams
EIEEGIGR
8 Watermark tab Insert Data Page Layout Review C
AT SFEATT
9 | web layout & View File Review Mailings A
T menu AEH TTEAT I7
10 | wide Format # Page Paper Size Page Layout RICEIRC] A
Document create F%&7 Orientation
ﬁ.
FEAAT I
11 MS-Excel HET S 3TIeqTAT Input Format Edit Message View A
Faoetrar cell select F& Message Message Message
message ITEATIET FET
S option =T
T FAT ST,
12 | MS-Excel 7eir v wmamsy Display Merge Wrap Center A
condition TOT T
records
FLOATHATST filter &7
command ATITET ST,
13 | MS-Excel 7% weh T@TSY Merge Filter Wrap Sort B
condition IOt LT
records ITEEA aATHE
records TITEUATETE
2T command
FTILEAT ST




Sr.No Question Option A Option B Option C Option D Provisional Ans.
14| MS-Excel weir fafare sre qof Merging Wrapping Sorting Filtering D
FIUTT data T@HVITAT
15 | MS-Excel we¥ #atd top @T Status Bar Title Bar Scroll Bar RIEETEIE B
T dark colored strip &
e FEUTATA.
16 | slide 7% ¥=reft action undo Ctrl+Z Ctrl+V Ctrl+C Ctrl+D A
FLOATHATST key
EIEEGIGR
17 | slides wex New slide Template Blank Slide Existing Slide B
2 readymade designs ®Tard
T ATILOATE TATE AT
18 | Slide-title master pair Tzorsr The title area a slide A slide master FT T c
Pl and text area master and and title
of a specific title master master for a
slide merged into specific design
a single slide template
19 | smart Art option =T FIET I A
TET=AT slide W& List,
Tree, Organization Chart
etc. shapes insert Far
IqTa.
20 SmartArt ............ A HaT Insert=>lllust Insert=>View Insert=>Symb Insert=>Page= A
IqTd. rations =>SmartArt ol=>SmartArt >SmartArt
21 | windows 10 W&k Ctrl + Z & Delete Undo an Find a file Zip a File B
key combination selected item action
EERRZIERS
22 | windows 10 w=r Help aT@aet Current Task Task Manager Window c
Ctrl+Shift+Esc T key ST E gar TTEEe ST refresh et
combination aTEeATaY Sic
23 windows 10 TeT Date & Tool Bar Task Bar Menu Bar Address Bar B
Time ZTicon
ELSICICE
AT
24 | windows 10 %=X Date & aET o B
Time Icon aTI&T A&
AT 5 TEATAT AT AT
25 | windows 10 we¥ File A1 10 100 1024 256 D

STTEf ST
B
ECEETH




